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What is a
Company Secretary?
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RIED kI LS (Companies Act 2016),
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According to the Companies Act 2016, to become a
qualified Company Secretary, a citizen or
permanent resident of Malaysia must be 18 years
old and above, and licensed by SSM under Sec 20G
of CCMA 2001 or be a member of any of the
agencies in the following page :-
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(I Malaysian Institute of Chartered Secretaries & Administrators
ORI AFFH B R ITEARAS (MAICSA)
(I Malaysian Institute of Accountants

DRI XiTInihs (MIA)

(1) Malaysian Bar JERER T B FRB,
x| Ihihs (BC) RERIFMSTTHIE

(IV)  Malaysian Association of Company Secretaries IS
Lk AL AR (MACS)

(V)  Malaysian Institute of Certified Public Accountants
ORI EMSITIHAS (MICPA)

(VI) Sabah Law Association
b EEImEE (SLA)

(VII) Advocates Association of Sarawak
WRE RS (AAS)
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RIE DSk g W g M2 (Companies Act 2016),
FEFAAN/AT) (Sdn Bhd) 5HBR/AE (Berhad)
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According to the Companies Act 2016, Sec.
235 (1); Sec. 236 (1) & (2), every company shall
have one or more secretaries whereby the 15t
secretary shall be made within 30 days from
the date of incorporation of a company and
who must be appointed by the Board.
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Company Secretaries charge us every month
but
at did they actually DO?
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Company Secretary principally deals with Suruhanjaya Syarikat

Malaysia (SSM) in assisting the Company and the Board of Directors to
perform the duties that are required by SSM, such as :-

b N i S
Incorporatmg a hew company Allotment of shares oe

. ERURNOZS (R FEE/ AT BRI
° Passi ng a Resolution Appointment of directors /auditor/tax agent
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*** CA2016: Companies Act 2016
AFS: Audited Financial Statement
AR: Annual Return
FYE: Financial Year Ended
AGM: Annual General Meeting
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& WHESH:-

B E (Financial yean) &R EH96NB A,

T & 3R TR (Audited Financial Statement)d: & 25 8% %,
FHHEAXEERS0RANRFIRFEEEISSM,

AR FEFE/ATEKRNS0KR AR ZEFEHKR(Annual Return),

COMPANY SECRETARY'S
DUTIES & RESPONSIBILITIES FOR SDN BRD FOR BERHAD

The duties and responsibilities usually are:-

Circulation of AFS Within 6 months of its At least 21 days before
(Under CA 2016 Sec. 258) FYE the date of its AGM
Lodgment of AFS Within 30 days from the ~ Within 30 days from its
(Under CA 2016 Sec. 259) circulation to its members AGM

Lodgment of AR Within 30 days of the anniversary of its incorporation
(under CA 2016 Sec. 68) date
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According to Companies Act 2016,
Sec. 258 (3); 259 (3); 68(9),
The Company will have committed an offense if contravene.

FoXH 18R ] 2= T R
PIT AT £45 E’J/\Tﬂﬂlﬁﬁtmﬁﬁﬂ M thBEH A

Continuing offence,
Further fine of RM500 /

Fine £ RM50,000
RM1,000 each day
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Did those show how important the role of a
Company Secretary is in a company?

| realized my CoSec didn’t do such things for my company!!!

@ BUTH: R BT BEREH /A TRHEX L E &3
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EAE AT EE S A TRHIE? oTe
Resignation & Appointment of a 0l .

Company Secretary

According to the Companies Act 2016, Sec. 237 (1); Sec. 58 (1) (d) &(e),
a secretary may resign from his office by giving a notice to the Board, and notify the

Registrar within 14 days from the date ceases.
While any subsequent appointment of new secretary shall be made by the Board
and registered with the Registrar within 30 days of declaration of the vacancy.

RERER L ES,
H{EA S PBERLERLAESSREIARNBANZAS,
mR{EF B E L TEIOR N ISR .

ABIRE S 2R ?

Any referral of Company Secretary?
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Follow our Facebook page
For more other information
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